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	STOP WORK ORDER (SWO)
	Form No.:
	16.04-1

	
	
	Revision:
	1

	
	
	Eff. Date:
	12/09/2004

	
	
	Page:
	
	of
	

	
	
	DAR No.:
	NSNF-567



	1.
	Date Prepared:

     
	2.
	Requester (QASM/LA):

     
	3.
	SWO No.:

     

	4.
	Responsible Organization:

     
	5.
	Discussed with:

     

	6.
	Specific Activities Affected:

     

	7.
	Justification:

     

	8.
	LA:
	9.
	Notification to Stop Work given to:

	
	Date:
	     
	Name/Title:
	     
	Date:
	     
	

	

	10.
	Stop Work Approval:

	
	QASM:
	     
	
	
	
	     
	

	
	Print/Type Name
	
	Signature
	
	Date
	

	11.
	Partial Restart of Work/Specific Activities Affected:

     

	12.
	Partial Restart-Verification of Corrective Action:

	
	LA:
	     
	
	
	
	     
	

	
	Printed Name
	
	Signature
	
	Date
	

	13.
	Partial Restart Acceptance:

	
	LA:
	     
	
	
	
	     
	

	
	Printed Name
	
	Signature
	
	Date
	

	14.
	Notification of Partial Restart of Work Given to:

	
	Name/Title:
	     
	
	     
	
	     
	

	
	Name
	
	Title
	
	Date
	

	15.
	Partial Restart Approval:

	
	QASM:
	     
	
	
	
	     
	

	
	
	Printed Name
	
	Signature
	
	Date
	

	16.
	Total Restart-Verification of Corrective Action:

	
	LA:
	     
	
	
	
	     
	

	
	Printed Name
	
	Signature
	
	Date
	

	17.
	Total Restart Acceptance:

	
	LA:
	     
	
	
	
	     
	

	
	Printed Name
	
	Signature
	
	Date
	

	18.
	Notification of Total Restart of Work Given to:

	
	Name/Title:
	     
	
	     
	
	     
	

	
	Name
	
	Title
	
	Date
	

	19.
	Closure Approval:

	
	QASM:
	     
	
	
	
	     
	

	
	Printed Name
	
	Signature
	
	Date
	


	Instructions

	This form is set up so the person filling it out electronically can move directly to the next point of input by pressing the tab key.

To move back use Shift-Tab.  Blocks will expand as needed to accommodate more information.

	Block No.
	

	1.
	QASM/LA: Enter the date this SWO is prepared.

	2.
	Enter requester name.

	3.
	Enter the SWO number, which is the same number used on the CAR that prompted the SWO.

	4.
	Enter the organization responsible for the activities to be stopped.

	5.
	Enter the organization representative with whom the condition was discussed.

	6.
	Describe the specific activities affected by the SWO.

	7.
	State the reasons or conditions justifying the SWO.

	8.
	QASM/LA:  Sign and date the SWO.

	9.
	Enter the name and title of the responsible individual notified to stop work and the date of notification.

	10.
	QASM:  Sign and date the SWO indicating approval.

	11.
	LA:  State the specific activities authorized to restart if partial restart of work is requested.

	12.
	LA:  Verify corrective action implementation for partial restart; sign and date indicating acceptance.

	13.
	LA:  Sign and date to indicate acceptance of partial restart of work.

	14.
	QASM:  Enter the name and title of the person notified for partial restart of work and the date notification was given.

	15.
	QASM:  Sign and date to indicate approval for partial restart of work.

	16.
	LA:  Verify completion of all corrective actions to resolve the stop work condition; sign and date indication acceptance.

	17.
	Sign and date indicating acceptance of total restart of work.

	18.
	QASM:  Enter the name and title of the person notified for total restart of work and the date.

	19.
	QASM:  Sign and date to indicate approval for total restart of work and closure of the SWO.  
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