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	NOTE:  Scroll down to view form instructions.

	1.
	Prepared by:

     
	2.
	Date Prepared:
     
	3.
	Type of Checklist:
	 FORMCHECKBOX 
    Audit

 FORMCHECKBOX 
    External
	 FORMCHECKBOX 
    Surveillance

 FORMCHECKBOX 
    Internal

	4.
	Organization Evaluated:
     
	5.
	Evaluation Dates:

     
	6.
	Source/Requirements Document:
     

	7.
	Checklist Approval:

	ATL/STL:
	     
	
	
	
	     
	

	
	Print/Type Name
	
	Signature
	
	Date
	

	8.
	Team  Member Using This Checklist:

	Auditor/Surveillant Team Member:
	     
	

	
	Print/Type Name
	


	9.
	Audit Surveillance No.:
	     
	
	10.
	Activity Evaluated:
	     
	

	
	

	Item
	Requirements to be Evaluated
	Comments/Notes
	Results

	1.
	     
	     
	     

	2.
	     
	     
	     

	3.
	     
	     
	     

	4.
	     
	     
	     

	5.
	     
	     
	     

	6.
	     
	     
	     

	7.
	     
	     
	     

	8.
	     
	     
	     

	9.
	     
	     
	     

	10.
	     
	     
	     

	11.
	     
	     
	     

	12.
	     
	     
	     

	13.
	     
	     
	     

	14.
	     
	     
	     

	15.
	     
	     
	     

	16.
	     
	     
	     

	17.
	     
	     
	     

	18.
	     
	     
	     

	19.
	     
	     
	     

	20.
	     
	     
	     

	21.
	     
	     
	     

	22.
	     
	     
	     

	23.
	     
	     
	     

	24.
	     
	     
	     

	25.
	     
	     
	     

	26.
	     
	     
	     

	27.
	     
	     
	     

	28.
	     
	     
	     

	29.
	     
	     
	     

	30.
	     
	     
	     

	31.
	     
	     
	     

	32.
	     
	     
	     

	33.
	     
	     
	     

	34.
	     
	     
	     

	35.
	     
	     
	     


	NSNFP Audit/Surveillance Checklist Instructions

	The audit team leader prepares or oversees preparation of the Audit/Surveillance Checklist. Use the tab key to move to the next point of input, or shift tab to move back.  Blocks will expand as needed to accommodate more information, and the additional requirements can be added to the end of the form by pressing the tab key in the last space.

	Block No.
	Instructions

	1.
	Preparer:  
	Enter your name.

	2.
	Preparer:  
	Enter the date this form is initiated.

	3.
	Preparer:  
	Enter an “X” in all that apply.

	4.
	Preparer:  
	Enter the name of the organization being evaluated. (Example: Supplier’s Name, NSNFP)

	5.
	Preparer:  
	List the date(s) the audit/surveillance was or will be performed.

	6.
	Preparer:  
	Provide the title and document number of the controlled document to be used as the source/requirements document for the audit/surveillance.

	7.
	Preparer:  
	Enter the name of the ATL/STL who will be approving the checklist.

	
	ATL/STL:
	Sign and date the form, where indicated, if the checklist content is satisfactory.

	8.
	Preparer:  
	Enter the name of the audit/surveillance team member, who will be using this checklist.

	9.
	Preparer:  
	Enter the audit/surveillance number.

	10.
	Preparer:  
	Enter the name of the activity being evaluated. (Example: Suppliers QA Program, NSNFP Canister Testing, and etc.)

	Fill out the Checklist as follows:

	
	· Item No.:  This number is automatically entered when filling out the form electronically, or enter a number for each activity or item evaluated.

· Requirements to be Evaluated:  List and describe each requirement to be evaluated.  Each requirement should have a reference to the Source/Requirements document.

· Comments/Notes:  Comments/Notes are provided to allow the team member to describe specific activities evaluated, documents examined, records reviewed, objective evidence evaluated, and names of persons contacted that are necessary to complete the report or DR/CAR form.

· Results:  Results are provided to allow the team member to make note of the results of the audited activity by addressing each item on the checklist as satisfactory (S), unsatisfactory (U), or not applicable (N/A).  If not applicable or not audited, state the reason why, e.g., no activity for the element to be audited.
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