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	NSNFP LEAD AUDITOR MAINTENANCE 

OF PROFICIENCY RECORD
	Form No.:
	18.04-4

	
	
	Revision:
	2
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	1
	of
	2

	
	
	DAR No.:
	NSNF-572



	1.
	Name:
	     
	

	
	Employer:
	     
	

	

	2.
	Training, Review, or Study:

	
	Enter codes, standards implementing documents, instructions, or quality assurance or related auditing documents.

	
	Subject
	Date
	

	
	     
	     
	

	
	     
	     
	

	
	     
	     
	

	
	     
	     
	

	
	     
	     
	

	
	     
	     
	

	

	3.
	Participation in QA Training Programs: 

	
	Subject
	Date
	

	
	     
	     
	

	
	     
	     
	

	
	     
	     
	

	
	     
	     
	

	
	     
	     
	

	
	     
	     
	

	

	4.
	Assessment Participation:

	
	Organization Assessed
	Subject
	Date
	

	
	     
	     
	     
	

	
	     
	     
	     
	

	
	     
	     
	     
	

	
	     
	     
	     
	

	

	5.
	Records Verification:

	Manager NSNFP or QASM:
	     
	
	
	
	     
	

	
	Printed Name
	
	Signature
	
	Date
	

	6.
	Qualification Extended:       FORMCHECKBOX 
    Yes       FORMCHECKBOX 
    No

	
	If No, describe the action to be taken:
	     
	

	Manager NSNFP or QASM:
	     
	
	
	
	     
	

	
	Printed Name
	
	Signature
	
	Date
	


	INSTRUCTIONS

	Used in conjunction with NSNFP Procedure 18.04, “Qualification and Certification of Audit Personnel,” this form provides documentation of the maintenance of proficiency of NSNFP Lead Auditors.  If the lead auditor is the NSNFP QASM, the actionee is Manager, NSNFP.

	Block No.
	Instructions
	

	1.
	QASM:  Complete the information in the block to list the auditor’s name and current employer.



	2.
	QASM:  Assess evidence of the review of codes, standards, implementing documents instructions, quality assurance or related auditing documents. List the subject area and date of review or study.



	3.
	QASM:  Review evidence of the completion of retraining in the audit process or participation in QA training programs. List the training program completed and date of completion.



	4.
	QASM:  List nuclear-related assessments (audits or surveillances) led or conducted by the lead auditor within the last year. Provide the organization audited, subject of, location of the organization, the assessment and either the date the assessment was conducted, or issue date of the assessment report.



	5.
	Manager, NSNFP or QASM:  Assess Blocks 2 through 4 and determine whether lead auditor proficiency is maintained through one or a combination of the activities listed in Blocks 2 through 4. Where proficiency is verified as maintained, print, sign, and date the block.



	6.
	Manager, NSNFP or QASM:  Assess qualifications and determine whether proficiency is maintained. Where proficiency is maintained, indicate that the qualification is extended by checking the “Yes” block.  Recertify the lead auditor by printing name, signing, and dating the form.  When proficiency is not maintained check the “No” block, select and briefly identify a method(s) to regain proficiency from the guidance in NSNFP Procedure 18.04.  Print name, sign and date the form.  Once the actions to regain proficiency have been completed, a newly initiated form will be processed to verify and document successful recertification.
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