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	Team Member’s Information
	Name:
	     
	E-Mail Address:
	     
	Telephone Number:
	     

	Block No. and

Actionee
	Action

	Block 1
	Record the assessment number and title 

	NSNFP QAS or
	NSNFP Assessment Number:
	     

	assigned Lead Auditor
	NSNFP Assessment Title:
	     

	Block 2
	Indicate the assessment team member's assigned function for this assessment and verify the individual’s current training/qualification status applicable 

	NSNFP QAS
	to the assignment.  Attach objective evidence not already on file with the NSNFP.

	Manager or assigned
	 FORMCHECKBOX 
   
	Lead Auditor (*The QASM completes the balance of this form for the individual assigned as lead auditor)

	*Lead Auditor as
	 FORMCHECKBOX 

	The assigned Lead Auditor is the QASM (By executing this form, the QASM attests to his/her current qualification as a NSNFP Lead Auditor

	applicable
	 FORMCHECKBOX 
   
	Auditor    FORMCHECKBOX 
   Technical Specialist

	
	Current NSNFP Training Status:

	
	 FORMCHECKBOX 

	The individual is enrolled in the NSNFP Training Program in the NSNFP functional position of QASM, QAS, or PSO QE.  The individual’s required indoctrination and proficiency training applicable to the assigned NSNFP functional position is current.

	
	 FORMCHECKBOX 

	The individual is not enrolled in the NSNFP Training Program in one of the stipulated NSNFP functional positions. Completion of reading assignments will be documented in Block 3 of this form.

	
	Current Qualification Status:  (Use only one of the available categories below.  Auditors may be accepted based on  lead auditor qualifications)

	
	 FORMCHECKBOX 
  
	A NSNFP Lead Auditor Qualification Record (NSNFP Form 18.04-2) and Lead Auditor Maintenance of Proficiency Record (NSNFP Form 18.04-4) have been completed, as applicable.

	
	Or

	
	 FORMCHECKBOX 
   
	Current Lead Auditor Qualification Records generated by  FORMCHECKBOX 
 OCRWM or  FORMCHECKBOX 
 other approved auditor qualification program have been received.

For auditor qualification programs other than OCRWM, identify the NSNFP assessment that demonstrates the qualification program that has been 

	
	
	appropriately evaluated by NSNFP.
	     

	
	Or

	
	 FORMCHECKBOX 
   
	A NSNFP Auditor Qualification Record (NSNFP Form 18.04-1) has been completed, as applicable.

	
	Or

	
	 FORMCHECKBOX 
   
	Experienced Auditor  (Confirm past participation in two assessments of a nuclear QA program as an auditor or technical specialist by review of completed reports. Confirm 2 years work experience participating in nuclear QA program-related activities based on review of a resume or work record.)

	
	Or

	
	 FORMCHECKBOX 
   
	Technical Specialist (Confirm based on a review of the candidates resume or work record, the candidate has the level of experience or training commensurate with the scope, complexity, or special nature of the work being audited. For members of the NSNFP, a review of the individual’s completed NSNFP Form 2.08-1 may be substituted for a review of a resume or work record, if available.)

	

	Block 3
	For personnel not currently enrolled in the NSNFP Training Program as stipulated in Block 2 above, provide the listed required reading 

	NSNFP QAS 
	materials to the Assessment Team Member. Specify and provide other documents within the NSNFP documents if deemed appropriate for this

	Manager or assigned
	assessment activity.

	Lead Auditor as
	· 
	DOE/RW-0333P, Quality Assurance Requirements and Description (QARD)

	applicable
	· 
	NSNFP Procedures 16.02, 16.03, 16.04, 18.02, 18.03, and 18.04.

	
	 FORMCHECKBOX 

	Other documents within the NSNFP Documents Manual (Specify) 

	
	
	     

	Block 
	I have read and understand the documents selected in Block 3. Mark “Not applicable" if the individual is currently enrolled in the NSNFP Training 

	Assessment Team
	Program and has completed the indoctrination and proficiency training applicable to the NSNFP functional position of QASM, QAS, or PSO QE.

	Member
	

	
	
	     
	
	
	
	     
	

	
	
	Assessment Team Member

Print/Type Name
	
	Assessment Team Member

Signature
	
	Date
	

	Block 5
	Discuss each briefing topic that applies to the assessment team member function. Check the boxes to indicate completion of the discussions.

	NSNFP QAS 
	The following topics are applicable to all assessment team members:

	Manager or assigned
	 FORMCHECKBOX 

	The scope of the assessment and the team members assignments as described (or to be described) by the assessment plan.  Generation/use of checklists.

	Lead Auditor as applicable
	 FORMCHECKBOX 
   
	The organizational boundaries of the assessment. The requirements for independence from the work being assessed.

	
	 FORMCHECKBOX 
   
	The responsibilities and protocol for interfacing with observers.

	
	 FORMCHECKBOX 
   
	The results of pertinent assessments performed in the past 12 months and the status of deficiencies resulting from those assessments.  

	
	
	List the assessment report numbers discussed: Report numbers:
	     

	
	 FORMCHECKBOX 
   
	The timing, content, and formats for daily reporting, deficiency reports/stop work, the final report, and QA records.

	
	The following on-the-job training topic is applicable to perspective NSNFP auditors (personnel working toward NSNFP auditor qualification):

	
	 FORMCHECKBOX 
   
	Planning, performing, reporting, and follow-up actions involved in conducting audits or surveillances.

	
	The following topic is applicable to technical specialists:

	
	 FORMCHECKBOX 
  
	The subject matter review expected to be performed by the technical specialist during this assessment.

	
	The following topics are applicable to all assessment team members:

	Block 6
	Confirm that verifications and evaluations, as represented herein, support the selection of this assessment team member: 

	NSNFP QAS Manager or
	The assigned assessment team member has the experience or training commensurate with the scope, complexity, and special nature of the assignment. 

	Lead Auditor as
	The assessment team member is independent of any direct responsibility for performing the work subject to this assessment.

	applicable
	

	
	
	     
	
	
	
	     
	

	
	
	Print/Type Name
	
	Signature
	
	Date
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