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	Course Title:
	     

	

	Block No. and

Actionee
	Action

	1
	Course Need Dates:     

	NSNFP
	Learning Objectives:

      

	Training
	

	Coordinator
	Target Training Audience

	
	NSNFP Management Organization (NE-ID)

	
	 FORMCHECKBOX 
   Manager, NSNFP             FORMCHECKBOX 
    NSNFP QAPM

	
	NSNFP PSO

	
	 FORMCHECKBOX 
   PSO Manager
	 FORMCHECKBOX 
   PSO Technical Lead
	 FORMCHECKBOX 
   PSO Technical Staff
	

	
	 FORMCHECKBOX 
   Training Coordinator
	 FORMCHECKBOX 
   Document Control Coordinator

	
	 

	
	NSNFP QAS

	
	 FORMCHECKBOX 
   QAS Manager
	 FORMCHECKBOX 
   QAS
	 FORMCHECKBOX 
   Lead Auditors or candidates
	 FORMCHECKBOX 
   Auditors

	
	 FORMCHECKBOX 
   Technical Specialists
	 FORMCHECKBOX 
   PSO Quality Engineer
	

	2
	Basic Course Content

	NSNFP
	Outline of course:

	Subject Matter
	     

	Expert
	

	
	List of training materials (attach copies of slides or handouts):

	
	     

	
	(Optional) 
	Discuss type of quiz or exam, passing score, retakes, exam proctoring, and answer key control.

Attach copies of quizzes or exams and answer key.

	
	     

	
	Records of attendance (NSNFP Form 2.04-4) NSNFP Training Attendance Roster

	
	     

	3
	NSNFP Subject Matter Expert

	NSNFP
	
	
	
	
	

	Subject Matter
	
	     
	
	
	
	     
	

	Expert
	
	Print/Type Name
	
	Signature
	
	Date
	

	
	NSNFP Functional Position:
	     
	

	
	Special technical background relevant to course content:

	
	     

	4
	Lesson Plan Approved

	Requesting
	
	
	
	
	

	Manager
	
	     
	
	
	
	     
	

	
	
	Manager

Print/Type Name
	
	Manager

Signature
	
	Date
	

	Manager
	

	NSNFP; PSO
	

	Manager; QAS
	

	Manager
	

	5
	Approved Lesson Plan Distribution

	NSNFP
	

	Subject Matter
	With Attachments (Maintain confidentiality of exam or quiz and answer key)

	Expert
	Distribution:
	Training coordinator
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